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NOTICE INVITING TENDER 

Office of Project Director, KMC-SHARP invites e-tender from reputed and experienced firms for 
‘Supply of 10 (Ten) Nos. of Desktop Computers at the office of KMC-SHARP under two bid system 
Technical Bid (Part-I) & Financial Bid (Part-II). 
The schedule and other details of Tender are as under: 
Tender Name Supply of 10 (Ten) No. s of Desktop Computers  

Tender Reference No. PMU/1513/2025-2026 

Currency INR 

Bid Document download start date 11th March 2026 by 18:00 Hrs 

Bid Document download end date 01st April 2026 by 14:00 Hrs 
Last date & time for receipt of Bid 01st April 2026 by 14:00 Hrs 
Date of Opening of Technical Bid 01st April 2026 14:30 Hrs 
Date of Opening of Financial Bid To be intimated later 
Tender Fee (Non-refundable) 
Not exempted 

Nil 

EMD (Earnest Money Deposit) INR 30,000/- only (Rupees Thirty Thousand Only) 
EMD (Earnest Money Deposit) The bidder shall furnish the bid EMD through Demand Draft 

 

Location of the service Office of Project Director, 206, A.J.C Bose Road, Kolkata - 
700017 

Contact  033-22830544 
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1. Tender document can be obtained by downloading it from the website 

(https://www.keiip.in) Tender link. The official copy of tender document for participating 
and to submit the bid by the bidders, can be done through online e-tender portal of Govt. of 
W.B. (https://wbtenders.gov.in) . 

2. The address and  contact numbers for seeking clarifications regarding this OPEN 
TENDER are as below – 
Systems Department, KMC-SHARP, 5th Floor, 206, A.J.C Bose Road, Kolkata - 700017(West 
Bengal) 
Contact Number: 033-22830544, Email ID: systems.kmcsharp@gmail.com 

 
3. This OPEN TENDER is divided into five Parts as follows: - 

A. Part I Contains general information and instructions for the Bidders about the OPEN 
TENDER such as the Procedure for submitting Online Tender, Registration, time, place of 
submission and Opening of tenders, validity period of tenders, Eligibility, etc. 

B. Part II. Contains essential details of the items/services required, such as the schedule of 
requirements (SOR), Technical specifications, delivery period, mode of delivery and 
consignee details. 

C. Part III. Contains standard conditions of OPEN TENDER, which will form part of the 
contract with the successful Bidder. 

D. Part IV. Contains special conditions applicable to this OPEN TENDER and which will also 
form part of the contract with the successful Bidder. 

E. Part V. Contains evaluation criteria and format for Price 

4. This OPEN TENDER is being issued with no financial commitment and the buyer reserves 
the right to change or vary any part thereof at any stage. Buyer also reserves the right to 
withdraw the OPEN TENDER, should it become necessary at any stage. 

No tender document shall be sold by the project office. Prospective bidder may download the 
tender paper from the project website (www.keiip.in) and e-tendering website 
https://www.wbtenders.gov.in. Duly filled tender document along with all required documents 
should be submitted online on https://www.wbtenders.gov.in before the tender closing date and 
time. 
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PART-I: GENERAL INFORMATION 

1. Last Date and Time for Uploading the Bids: 1st April, 2026 by 14.00 hrs. 
The bids (both technical and commercial) should be submitted online on 
https://www.wbtenders.gov.in before the tender closing date and time. The responsibility 
to ensure this lies with the bidder. 

2. Manner of Depositing the Bids 
The entire technical document duly signed on each page should be scanned and uploaded 
in the e-tendering portal along with the specific tender documents. The Financial Bid of 
the tender should be downloaded from e-tendering portal https://www.wbtenders.gov.in 
and requisite cells of the financial bids are only to be filled and submitted. 

Cost of Tender Document will be Nil. 
3. Time and Date for Opening of Bids:  1st April 2026 by 14.30 hrs. 

(If due to any exigency, the due date for opening of the Bids is declared a closed holiday, the 
Bids will be opened on the next working day at the same time or on any other day/time, as 
intimated by the Buyer through e-mail). 

4. Two-Bid System 

Technical Bid would be opened and the tenders found eligible will go for opening of 
Commercial Bid on the same day or the day as decided by the competent authority and 
Ineligible tender’s commercial bids will not be opened. 

5. Clarification Regarding Contents of the OPEN TENDER 
A prospective bidder who requires clarification regarding the contents of the bidding 
documents shall notify to the Buyer in writing about the clarifications sought not later than 
25th March 2026.Clarification if any shall be notified on the KMC-SHARP website in the 
form of Corrigendum and no separate paper publication shall be made. Bidders are advised 
to be in constant touch with project website and e-tendering portal 
(https://www.wbtenders.gov.in). 

a. Rejection of Bids 
Canvassing by the Bidder in any form, unsolicited letter and post-tender correction 
may invoke summary rejection with forfeiture of EMD. Conditional tenders will be 
rejected. 

b. Validity of Bids 
The Bids should remain valid till 120 days from the date of opening of the 

commercial bid through online. 
c. Earnest Money Deposit 

Bidders are required to submit Earnest Money Deposit (EMD) of INR 30,000/- only 
(Rupees Thirty Thousand Only).  

EMD must be submitted through Demand Draft to be drawn in favor of KOLKATA 
MUNICIPAL CORPORATION SHARP on or before seven working days after the closing 
date and time of the bids to the Office of the Project Director, “Unnayan Bhawan”, 206, 
A.J.C. Bose Road, Kolkata – 700017 as per the following KEIIP account: 
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1 Bank Name & Address ICICI BANK LTD., Beck Bagan Branch, Kolkata – 700017 

2 A/c Title KOLKATA MUNICIPAL CORPORATION SHARP 

2 A/c No. 104905500975 
3 IFSC Code ICIC0001049 
4 MICR CODE 700229031 

 
 
EMD of the unsuccessful bidders will be returned to them at the earliest. The EMD of 
the successful bidder would be returned after one month of successful delivery, 
installation and acceptance, without any interest whatsoever. The EMD will be 
forfeited if the bidder withdraws or amends impairs or derogates from the tender in 
any respect within the validity period of their tender. 
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ELIGIBILITY CRITERIA 
 

S.N Minimum Eligibility Criteria Bidder’s 
Response 

1 The bidder should be an Indian registered company (Limited / 
Private Limited / LLP) engaged in the relevant area of work. The 
bidder must be duly registered under the applicable laws in India 
and should possess valid registration documents in support of the 
same. 
Registration No. and date of registration. [Registration Certificate 
to be enclosed] 

 

2 The Bidders should be OEM or its authorized agent 

(Valid Authorized dealership certificate from OEM to be submitted) 

 

3 Firm/bidders blacklisted at any stage or by any Central/State 
Government body/PSUs etc. need not to apply 

Affidavit to be submitted as per Annexure-C 

 

4 Minimum AVERAGE ANNUAL TURNOVER of Rs. 10 Crore in the last 3 financial years 

FY Amount in Lakhs 
Year 2022-23  

Year 2023-24  

Year 2024-25  

(Balance sheet/CA certificate to be enclosed, duly supported by the income tax 
return for financial years 2022-23,2023-24, 2024-25 

5 The bidder should have experience of executing similar work/supply for 
reputed organizations during the last three (03) years. The average value of such 
work/supply should not be less than Rs. 70 lakh per year. The completed work 
should have been carried out for various Central Government / State 
Government Departments / Public Sector Undertakings (PSUs). 

The documentary proof of Purchase orders in respect of works mentioned in 
bid MUST be submitted along with the bid.] 

 

6 The Bidder/Tenderer should upload / provide the following mandatory 
information: 

 

1. The similar works completed successfully & satisfactory in last 3 years. 
Bidder/Tenderer must upload / submit satisfactory documentary proof 
from end-users. (Work Experience Certificates) 

 

2.  List of Organizations/Customers dealt by them  

3.  Last three (03) year’s copies of Income Tax Return Form  

4.  PAN Details  

5.  Copy of Registration of Firm/ GST registration  

6.  Technical Specification sheet related to the Product  

7.  Valid Authorized dealership certificate from OEM  
 

8.    Valid Trade License  
 

9.     Valid Profession Tax (P Tax)  

* Tenders/bids not meeting any of the above “Eligibility Criteria‟ shall be rejected 
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INSTRUCTION TO BIDDER FOR ONLINE SUBMISSION OF TENDER 
 

 
1. P.C. connected with internet (Preferred broadband) 

a. Registration with Service provider portal www.wbtenders.gov.in 

b. The vendor should possess a Class III Digital Signature certificate 
(Mandatory) (Bids will not be recorded without Digital Signature 
Certificate.) 

 
2. For registration, Submission procedure and method of correspondence etc. 

Please visit website:www.wbtenders.gov.in and click on the link Vendor Help and 
download the manuals. 

 
3. Help for participating in e-tender 

The detailed method for participating in the e-procurement is available in the 
website ―www.wbtenders.gov.in. The bidders have to Log on to e-tender web 
site and then click on the specified Link―”help for contractors” to start 
participating in the e-procurement process. 

4. Digital Certificates 

For integrity of data and its authenticity/ non-repudiation of electronic records, 
and be compliant with IT Act 2000, it is necessary for each user to have a Digital 
Certificate (DC). also referred to as Digital Signature Certificate (DSC), of Class 3, 
issued by a Certifying Authority (CA) licensed by Controller of Certifying 
Authorities (CCA) [refer http://www.cca.gov.in]. 

5. Method for submission of bid documents 

In this tender the bidder has to participate in W.B. e- tender portal 
(https://www.wbtenders.gov.in) online. 

6. Registration 
To use the Portal (https:// www.wbtenders.gov.in ), Vendor needs to register on 
the portal. The vendor should visit the home-page of the portal https:// 
www.wbtenders.gov.in ). 

7. Price Schedule / BOQ 

Utmost care may kindly be taken to upload price schedule / BOQ. Any change 
in the format of price schedule / BOQ file shall render it unfit for bidding. 
Following steps may be followed: 
a. Down load price schedule / BOQ in .XLS format. 
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b. Fill rates in down loaded price schedule / BOQ as specified in XLS format 
c. Price has to be filled in the same file and the same has to be uploaded. 
d. Save filled copy of downloaded price schedule / BOQ file in your computer 

and remember its name & location for uploading correct file (duly filled in) 
when required. 

8. Other Instructions 

For further instructions, the vendor should visit the home-page of the portal 
(https://www.wbtenders.gov.in) and go to the registered me link. A vendor 
registration page will be opened and all required information regarding bidder 
online registration process mentioned must be read carefully and registration to 
be done. 

 

 
9. Minimum Requirements at Bidders end 

a. Computer System with good configuration (Min P IV,2 GB RAM, 
Windows 7) 

b. 2 Mbps Broadband connectivity with UPS 
c. Microsoft Internet Explorer 9.0 or above 
d. Digital Certificate(s) for users. 
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PART II: ESSENTIAL DETAILS OF ITEMS/SERVICES REQUIRED 

 
1. Schedule of requirement/Technical Details/Scope of work: Refer Annexure-B 
2. Delivery Period. Delivery period for supply and completion of works would be 15 DAYS from the 

effective date of placing Work/Purchase Order. Please note that Purchase order can be cancelled 
unilaterally by the Buyer in case items are not received within the contracted delivery period. 
Extension of contracted delivery period will be at the sole discretion of the Buyer, with 
applicability of LD clause. The delivery shall be treated completed on completion of installation 
at desired location as instructed by KMC-SHARP official. 

1. INCOTERMS for Delivery and Transportation. FOB (Free on board). 

The definition of delivery period for the OPEN TENDER will be on receipt of Purchase Order 

2. Consignee Details 

Project Director, KMC-SHARP, Unnayan Bhawan, 206, A.J.C Bose Road, Kolkata - 700017 
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PART III – STANDARD CONDITIONS OF TENDER ENQUIRY 

1. The Firm is required to give confirmation of their acceptance of the Standard Conditions 
of the contracts which will automatically be considered as part of the Contract concluded 
with the successful Firm (i.e. Seller in the Contract) as selected by the Client. Failure to do 
so may result in rejection of the Bid submitted by the Firm. The standard conditions of the 
contract may be perused in the office of tenderer prior to submission of quotation. 

2. Law. The Contract shall be considered and made in accordance with the laws of the 
Republic of India. The Contract shall be governed by and interpreted in accordance with 
the laws of the Republic of India. 

3. Arbitration. All disputes or differences arising out of or in connection with the tender 
shall be settled by bilateral discussions. Any dispute, disagreement or question arising out 
of or relating to the Supply/Installation/performance, which cannot be settled amicably, 
may be resolved through arbitration. In case of arbitration with the firm and this unit on 
any issue the final decision would be of The Project Director, KMC-SHARP. The arbitration 
will be governed by following: 

a. All disputes or differences arising out of or in connection with the present 
contract including the one connected with the validity of the present 
contract or any part thereof should be settled by bilateral discussions. 

b. Any dispute, disagreement of question arising out of or relating to this 
contract or relating to construction or performance (except as to any 
matter the decision or determination whereof is provided for by these 
conditions), which cannot be settled amicably, shall within sixty (60) days 
or such longer period as may be mutually agreed upon, from the date on 
which either party informs the other in writing by a notice that such 
dispute, disagreement or question exists, will be referred to a sole 
Arbitrator. 

c. Within sixty (60) days of the receipt of the said notice, an arbitrator shall 
be nominated in writing by the authority agreed upon by the parties. 

d. The sole Arbitrator shall have its seat in Kolkata in India. 

e. The arbitration proceedings shall be conducted under the Indian 
Arbitration and Conciliation Act, 1996 and the award of such Arbitration 
Tribunal shall be enforceable in Indian Courts only. 

f. Each party shall bear its own cost of preparing and presenting its case. The 
cost of arbitration including the fees and expenses shall be shared equally 
by the parties, unless otherwise awarded by the sole arbitrator. 

g. The parties shall continue to perform their respective obligations under 
this contract during the pendency of the arbitration proceedings except in 
so far as such obligations are the subject matter of the said arbitration 
proceedings. 
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(Note. In the event of the parties deciding to refer the dispute/s for adjudication 
to an Arbitral Tribunal then one arbitrator each will be appointed by each party 
and the case will be referred to the Indian Council of Arbitration (ICADR) for 
nomination of the third arbitrator. The fees of the arbitrator appointed by the 
parties shall be borne by each party and the fees of the third arbitrator, if 
appointed, shall be equally shared by the buyer and seller) 

4. Penalty for use of Undue Influence 

The Firm undertakes by bidding for the Tender Enquiry, that he has not given, offered or 
promised to give, directly or indirectly, any gift, consideration, reward, commission, fees, 
Brokerage or inducement to any person in service of the BUYER or otherwise in procuring 
the Contracts or forbearing to do or for having done or forborne to do any act in relation to 
the obtaining or execution of the present Contract or any other Contract with the 
Government of India for showing or forbearing to show favour or disfavor to any person in 
relation to the present Contract or any other Contract with the Government of India. Any 
breach of the aforesaid undertaking by the Firm or any one employed by him or acting on 
his behalf (whether with or without the knowledge of the Firm) or the commission of any 
offers by the Firm or anyone employed by him or acting on his behalf, as defined in Chapter 
IX of the Indian Penal Code, 1860 or the Prevention of Corruption Act, 1986 or any other 
Act enacted for the prevention of corruption shall entitle the Client to cancel the contract 
and all or any other contracts with the Firm and recover from the Firm the amount of any 
loss arising from such cancellation. A decision of the Client or his nominee to the effect that 
a breach of the undertaking had been committed shall be final and binding on the Firm. 
Giving or offering of any gift, bribe or inducement or any attempt at any such act on behalf 
of the Firm towards any officer/employee of the Client or to any other person in a position 
to influence any officer/employee of the Client for showing any favour in relation to this or 
any other contract, shall render the Firm to such liability/ penalty as the Client may deem 
proper, including but not OPEN to termination of the contract, imposition of penal 
damages, forfeiture of the Bank Guarantee and refund of the amounts paid by the Client. 

5. Agents/Agency Commission. The Client confirms and declares to the Firm that the Firm is 
the original manufacturer of the stores/provider of the services referred to in this Contract 
and has not engaged any individual or firm, whether Indian or foreign whatsoever, to 
intercede, facilitate or in any way to recommend to the Government of India or any of its 
functionaries, whether officially or unofficially, to the Award of the contract to the Firm; nor 
has any amount been paid, promised or intended to be paid to any such individual or firm 
in respect of any such intercession, facilitation or recommendation. The Firm agrees that if 
it is established at any time to the satisfaction of the Client that the present declaration is 
in any way incorrect or if at a later stage it is discovered by the Client that the Firm has 
engaged any such individual/firm, and paid or intended to pay any amount, gift, reward, 
fees, commission or consideration to such person, party, firm or institution, whether before 
or after the signing of this contract, the Firm will be liable to refund that amount to the 
Firm. The Firm will also be debarred from entering into any supply Contract with the 
Government of India for a minimum period of five years. The Client will also have a right to 
consider cancellation of the Contract either wholly or in part, without any entitlement or 

 compensation to the Firm who shall in such an event is liable to refund all payments made 
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by the Firm in terms of the Contract along with interest at the rate of 2% per annum above 
LIBOR rate. The Client will also have the right to recover any such amount from any 
contracts concluded earlier with the Government of India. 

6. Access to Books of Accounts 

In case it is found to the satisfaction of the Project Director, KMC-SHARP that the bidder has 

engaged an agent or paid commission or influenced any person to obtain the contract as 

described in clauses relating to agent’s /agency commission and penalty for use of undue 

influence, the Bidder, on a specific request of the Project Director, KMC-SHARP, shall 

provide necessary information/ inspection of the relevant financial 

documents/information 

7. Liquidated Damages. 

a. In the event of the Firm’s failure to provide services and maintain the agreed uptime etc. as 
specified in this contract, the Client may, at his discretion, withhold any payment until the 
completion of the contract. The Client may also deduct from the Firm as agreed, liquidated 
damages to the sum of 0.5% of the contract price of the delayed/undelivered stores/services 
mentioned above for every week of delay or part of a week, subject to the maximum value of 
the Liquidated Damages being not higher than 10% of the value of payable amount as per the 
scheduled terms of payment. 

b. Project Director, KMC-SHARP, if satisfied, that the works can be completed by the bidder firm 
within a reasonable time after the specified time for completion, may allow further extension 
of time at its discretion with or without the levy of L.D. 

8. Non-disclosure of Contract Documents 

Except with the written consent of one party, the other party shall not disclose the 
contract or any provision, specification, plan, design, pattern, sample or information 
thereof to any third party. 

9. Notices 

Any notice required or permitted by the contract shall be written in the English 
language and may be delivered personally or may be sent through email or 
registered pre-paid mail/airmail, addressed to the last known address of the party 
to whom it is sent. 

 
10. Premature Termination of Contract. 

A contract may be terminated in the following circumstances: - 
 

i. When the FIRM fails to honor any part of the contract including failure to 
deliver the contracted stores/render services in time. 

ii. When the FIRM is found to have made any false or fraudulent declaration 
or statement to get the contract or he is found to be indulging in unethical 
or unfair trade practices. 

iii. When both parties mutually agree to terminate the contract. 
iv. When the item offered by the FIRM repeatedly fails in the inspection and/or the 

service provider is not in a position to either rectify the defects or offer items 
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conforming to the contracted quality standards. 
 

v. Any special circumstances, which must be recorded to justify the 
cancellation or termination of a contract. 

vi. The FIRM is declared bankrupt or becomes insolvent. 
vii. The delivery of material is delayed due to causes of Force Majeure by 

more than (02 months) provided Force Majeure clause is included in 
contract. 

viii. The customer has noticed that the FIRM has utilized the services of any 
Indian /Foreign agent in getting this contract and paid any commission 
to such individual/company etc. 

ix. As per decision of the Arbitration Tribunal. 

11. Transfer and Sub-letting. 

The service Provider has no right to give, bargain, sell, assign or sublet or otherwise 
dispose of the contract or any part thereof, as well as to give or to let a third party take  
benefit or advantage of the present contract or any part thereof without prior 
consent in written from Project Director, KMC-SHARP). 

12. Patents and other Industrial Property Rights. The prices stated in the present Contract shall 
be deemed to include all amounts payable for the use of patents, copyrights, registered 
charges, trademarks and payments for any other industrial property rights. The Bidder shall 
indemnify the KMC-SHARP against all claims from a third party at any time on account of the 
infringement of any or all the rights mentioned in the previous paragraphs, whether such 
claims arise in respect of manufacture or use. The Bidder shall be responsible for the 
completion of the supplies including spares, tools, technical literature and training aggregates 
irrespective of the fact of infringement of the supplies, irrespective of the fact of infringement 
of any or all the rights mentioned above 

13. Amendments 

No provision of present Contract shall be changed or modified in any way 
(including this provision) either in whole or in part except by an instrument in 
writing made after the date of this Contract and signed on behalf of both the parties 
and which expressly states to amend the present Contract. 

14. Taxes and Duties. 

All the rates quoted should be Inclusive of GST, TDS at source shall be deducted 
from the billing amount. 

15. Transportation and Material Handling. 

The FIRM (supplier) will arrange necessary transport and labor at own cost for 
loading and unloading of the items 
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PART IV – SPECIAL CONDITIONS 

1. Option Clause 
This contract has an Option Clause, wherein the Client can exercise an option 
to procure an additional quantity of items in accordance with the same terms 
& conditions of the present contract. This will be applicable within the 
currency of contract. It will be entirely the discretion of the Client to exercise 
this option or not. 

2. Repeat Order Clause 
This contract has a Repeat Order Clause, where in the Client can order as 
desired quantity of the items / services under the present contract within six 
months from the date of successful completion of this contract, cost, terms & 
conditions remaining the same. It will be entirely the discretion of Client to 
place the Repeat order or not. 

3. Tolerance clause 
To take care of any change in the requirement during the period starting from 
issue of Tender Enquiry till placement of the supply/work order, Client 
reserves the right to increase or decrease the quantity of the required goods/ 
services without any change in the terms & conditions and prices quoted by 
the Firm. 

4. Payment Terms 
It will be mandatory for the Bidders to indicate their bank account numbers 
and other relevant e-payment details so that payments could be made through 
ECS/NEFT/RTGS mechanism instead of Payment through cheque. No 
Advance payment will be made. Payment will be made on completion of 
supply, installation and commissioning of the items. 

5. Any consumables if required has to be supplied by the bidder free of cost 

 
6. Paying Authority 

The payment of bills will be made by KMC-SHARP within 45 days of 
submission of the following documents by the BIDDER to the Paying 
Authority: 

a. 03 ink-signed copies of Commercial invoice / BIDDER’s bill 

b. A work completion certificate post Supply / Installation / User 

Satisfaction certificate from KMC-SHARP 

c. Details for electronic payment viz Account holder’s name, Bank name, 

Branch name and address, Account type, Account number, IFSC code, 

MICR code (if these details are not incorporated in contract). 

7. Risk & Expense Clause 
Should the services or any installment there of not be delivered with the time 
or time specified in the contract documents, or if unsatisfactory delivery is 
made in respect of the services or any installment thereof, the BUYER shall after 
granting the BIDDER 45 days to cure the breach, be at liberty, without prejudice 
to the right to recover liquidated damages as a remedy for breach of contract, 
to declare the contract as cancelled either wholly or to the extent of such 
default. 
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8. Force Majeure Clause 

Neither party shall bear responsibility for the complete or partial non-performance of 
any of its obligations (except failure to pay any sum which has become due on account 
of receipt of goods under the provisions of the present contract), if the non-
performance results from such Force Majeure circumstances as flood, fire, earth 
quake and other acts of God as well as other circumstances beyond the parties control 
that have arisen after the conclusion of the present Contract. 

a. In such circumstances the time stipulated for the performance of an 
obligation under the present contract is extended correspondingly for the 
period of time action of these circumstances and their consequences. 

b. The party for which it becomes impossible to meet obligations under this 
contract due to Force Majeure conditions, is to notify in written form to 
the other party of the beginning and cessation of the above circumstances 
immediately, but in any case not later than 10 (ten) days from the moment 
of their beginning. 

c. Certificate of a Chamber of Commerce (Commerce and Industry) or other 
competent authority or organization of the respective country shall be a 
sufficient proof of commencement and cessation of the above 
circumstances. 

d. If the impossibility of complete or partial performance of an obligation lasts 
for more that 06 (six) months, either party hereto reserves the right to 
terminate the contract totally or partially upon giving prior written notice 
of 30 (thirty) days to the other party of the intention to terminate without 
any liability other than reimbursement on the terms provided in the 
agreement for the goods received. 

8. Quality Assurance 
Assurance of quality is the responsibility of the firm and firms are to indicate 
exclusively and submit proofs of quality assurance norms being followed. 

9. Inspection 
The inspection of delivered items would be carried out by the KMC-SHARP 
representative. 
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Part V – OTHER/MISCILLANEOUS INFORMATION 

The Broad Guidelines for Evaluation of Bids 

a) Only those Bids will be evaluated which are found to be fulfilling all the 
eligibility and qualifying requirements of the tender Enquiry. 

b) Prices quoted by the FIRM should be precise and unambiguous. Rate per unit is to 
be quoted individually as per format for submission of ‘Q’ bid at Annexure ‘D’ Part-
A and PART-B. Clarifications, if any, may be obtained from this office prior to 
submission of tender. 

c) From the time Proposals are opened to the time the contract is awarded, the firms 
should not contact the Client on any matter related to its Technical and/or 
Financial Proposal. Any effort by any firms to influence the Client in examination, 
evaluation, ranking of Proposals or recommendation for award of contract may 
result in rejection of the firm’s Proposal. 

d) The quoted rate shall be evaluated on lump-sum basis on total cost of the 
financial bid.  

e) The bid will be selected based on the consolidated price of new desktop computers. 

The lowest (L1) bidder will be determined based on price quoted for the supply of 
10(ten) numbers of new computer’s (Basic Price + GST@18%). 

f) Project Director, KMC-SHARP reserves the right to accept any tender or to reject 
any or all tenders at his/her sole discretion without assigning any reasons thereof. 
Project Director, KMC-SHARP is not bound to accept the lowest bidder. No conditional 
tendering will be accepted. 

g) The technical bid be opened first. If the bid security is not found to be in order, then 
the proposal shall be treated as non-responsive and shall not be evaluated further. 

h) The eligibility criteria will be first evaluated as defined in Bid document for each 
bidder. Detailed technical evaluation will be taken up in respect of only those 
bidders, who meet with the prescribed eligibility criteria. 

i) The financial evaluation committee will be responsible for evaluation 
j) The Bidder shall quote rate and applicable GST for each item in the relevant field 

of Q-Bid format. If agency does not mention any GST rate, it will be treated that GST 
is inclusive in the quoted Basic Rate. 

k) Price Bid Format: The rates for Items is to be quoted as per format uploaded in 
tender wizard 

l) Technical Bid Format: - The Technical Bid is to be submitted as per format 
uploaded in tender wiz 
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OTHER IMPORTANT TERMS & CONDITIONS 

1. The computers received will have to be transported by the selected bidder at their cost within 15 days 
from the date of acceptance of work order. If not transported within time Project Director, KMC-SHARP 
will not be responsible for any kind of damage to the computers or any matter arising out of it 
whatsoever. 

 
2. After installation & configuration of the machine/s an acceptance test will be carried out. The 

acceptance test will consist of running the Systems for 8 hours daily for full seven working days. 

 
3. Project Director,KMC-SHARP, reserves the right to reject all or any item, if supplied materials are found 

in defective condition or in broken package at the time of installation. The bidder must be able to 
successfully install the computers and make them functioning within 10 days of delivery. 

 
4. Bidder(s) should specify in the technical bid, make and model no. along with exact specifications / 

configurations offered for each item 

 
5. Bidder(s) will be responsible for comprehensive support at the time of installation without any 

additional charges. 

 
6. Bidder(s) should also give preventive support schedule for the systems. No additional charge for this 

will be payable during warranty period. 

 
7. Bidder(s) should have satisfactory arrangement to receive complaints and provide support in KMC-SHARP 

on behalf of OEM. 

 
8. Any deviation from this specification / configuration may not be allowed during the actual supply. 

Order will be cancelled and EMD will be forfeited. Bidder(s) will also be required to enclose printed 
brochure of the products quoted along with the Technical Bid. 
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Check List (On the Letter Head of the Bidder) 

The Bid will be the compilation of following documents, along with required 
supporting documents. No document in support of minimum eligibility 
criteria will be accepted / entertained after opening of tender. 

m)  

S.N Documents 

1 Cover letter by bidder (On the Letter Head of the Bidder) 
2 Earnest Money Deposit (EMD) 

3 Client List 

4 Annexure-A : Bid Proposal Sheet (On the Letter Head of the Bidder) 

5 Annexure-B : Technical Specification & Scope of Work 

6 Annexure-C : Affidavit Regarding Blacklisting Firm 

7 Annexure-D : Price Bid (as per tender portal format) 

8 Annexure-E: Technical Bid (on the letter head of the Bidder) 



19 | P a g e 

 

 

ANNEXURE-A  

BID PROPOSAL SHEET 

(ON THE LETTER HEAD OF THE BIDDER) 

To 

The Project Director, 

KMC-SHARP, 

206, A.J.C Bose Road,  

Kolkata - 700017 

Subject: Tender for Supply of 10 (Ten) No. s of Desktop Computer at KMC-SHARP. 

Dear Sir 

We, the undersigned bidders, having read and examined in detail the 
specifications as specified in this document in respect of --------------------------- at 
KMC-SHARP do hereby propose to supply the required products and services. 

 

Tender No. 

EMD submitted YES / NO (Please strike off whatever is not 

applicable) 

Amount Mode Date of Issue Name of Bank Valid upto 
 Demand 

Draft 
   

 
i. Additional Work Order: We understand that KMC-SHARP, in case of the 

requirements may also place repeat purchase order/work order. In such cases, 
we shall accept and execute all the work order placed on us by KMC-SHARP. 

ii. Bid Pricing: We further declare that the prices stated in our proposal are in 
accordance with your Terms & Conditions in the bidding document. We further 
understand that the quantities as specified in this Tender may increase or 
decrease at the time of Award of Contract as per the requirements of KMC-
SHARP. 

iii. Qualifying Data: We confirm that we satisfy the qualifying criteria and have 
attached the requisite documents as documentary proofs. In case you require 
any further information/documentary proof in this regard during evaluation of 
our bid, we agree to furnish the same in time to your satisfaction. 

iv. Payment Terms: We hereby declare that in case the contract is awarded to us, 
we agree with payment terms specified in the tender documents. 

v. Certificate and Declaration: 
a) I/We certify that no addition/modification/alteration has been made in the 

Original Tender Document. If at any stage  addition/modification 
/alteration is noticed in the Original Document. I/We will abide by the 
terms and conditions contained in the original tender document, failing 
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which Project Director, KMC-SHARP reserves the right to reject the tender 
and/or cancel the contract 

b) It has been certified that all information provided in tender form is true and 
correct to the best of my knowledge and belief. We hereby declare that our 
proposal is made in good faith, without collusion or fraud. No forged 
/tampered document(s) are produced with tender form for gaining 
unlawful advantage. We understand that Project Director, KMC-SHARP is 
authorized to make enquiry to establish the facts claimed and obtained 
confidential reports from clients. 

c) In case it is established that any information provided by us is 
false/misleading or in the circumstances where it is found that we have 
made any wrong claims, KMC-SHARP is authorized to blacklist our 
firm/company/agency and debar us in participating in any tender/bid in 
future. 

d) I / We assure the Institute that neither I /We, nor any of my /our workers, 
will do any act which is improper/ illegal during the execution, in case the 
tender is awarded to us. 

e) I / We assure the Institute that I / We will NOT be outsourcing any work 
specified in the tender document, to any other firm. 

f) Our Firm / Company / Agency is not being blacklisted or banned by any Govt. 
Department, PSU, Autonomous Institute, Statutory Urban Local Body or any 
other Govt. Organization. 

g) I/We certify that, I have understood all the terms & conditions, as indicated in 
the tender document, and hereby accept all the same completely. 

h) I/We, further certify that I/We, possess all the statutory /non-statutory 
registrations, permissions, approvals, etc., from the Competent Authority for 
providing the requisite services, 

i) I/We hereby declare that this tender on acceptance communicated by you 
shall constitute a valid and binding contract between us. 

j) I/We certify that  the  submitted  quotation  is duly 
paginated and contains from page no. 1 to ………………. 

 

 
Date: Signature and Seal of the Manufacturer/Bidder 
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ANNEXURE-B 

 
PART-A 

Minimum Technical Specification for Supply of New Desktop Computers  
 

 

 Processor: x86-64 architecture with minimum 10 cores and 20MB Cache, support 4.7GHz or higher 
Turbo Clock Frequency with minimum Performance-core Base Frequency 2.5GHz 

 Chipset: Compatible Chipset 
 Form Factor: Tower 
 RAM: Minimum 8GB DDR5 
 Storage: 512 GB NVMe SSD or higher 
 Ethernet: RJ45 Ethernet Port (1 Gbps) 
 USB Ports: 

o USB Type-A (10 Gbps signaling rate) 
o USB Type-A (5 Gbps signaling rate) 
o USB Type-C 

 HDMI Port: 1 HDMI 
 Wireless: high-performance, dual-band (2.4GHz/5GHz) Wi-Fi 6 (802.11ax) + Bluetooth 5.2 M.2 

2230 combo card 
 Keyboard: Standard USB Keyboard 
 Mouse: USB Optical Mouse 
 SMPS & Efficiency: 250W / 85% 
 Warranty: 3/3/3 Years Onsite Comprehensive by OEM. Liaison with OEM has to be provided by the 

successful bidder.  
 Monitor: 18.5 inch or higher with camera 
 Operating System: Windows 11 Pro (Pre-installed) 
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PART-B 
Please submit the following details: 

 
I. Details of Tenderer 
Sr. Particulars Details 
1 Name of Tendering Agency  

2 Name of the Proprietor/ 
Director/ Partner 

 

3 Full Address of registered office 
with pin code 

 

4 Mobile number of five top officials 
with name and designation 

 

5 E-mail ID of the five top officials 
with name 

 

6 Website of the agency, if any  

7 Name and designation of 
authorized person with mobile 
number (authorization letter to be 
enclosed) 

 

II. Registration and Other Statutory document details: 

1 Name of the Firm (Individual/ Pvt. 
Ltd./ Ltd Company etc.) and Month & 
Year of the Establishment (attach self-
attested copy) 

 

2 Permanent Account Number  

3 GST Registration Number  

9 Copy of last three years audited 
profit loss statement FY 2017-18, 
2018-19, 2019-20 

 

10 Audited relevant services turn over 
certificate for last three financial 
years 

 

11 Self-declaration of not blacklisted 
from any govt. organization 

 

 
Bidder Details 

Certified that all above information’s are correct to the best of my/our information, 
knowledge and belief. All the attached relevant documents are duly signed, sealed and 
serially numbered. 

(Signature of the bidder with seal) 
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Tender Acceptance Letter 
(To be given on Company Letter Head) 

 
To, 
The Project Director 
KMC-SHARP 
206, A.J.C Bose Road, 
Kolkata - 700017 

 
Sub.: Acceptance of Terms & Conditions of Tender. 

 
Tender Reference No.:____________________  dated   

 
Name of Tender / Work: . 

 
Dear Sir, 

 
1. I/We have downloaded I obtained the tender document (s) for the 

above mentioned 'Tender/Work' for the web site(s) namely:   
as per your advertisement, given in the above mentioned website(s). 

2. I/We hereby certify that I/We have read the entire terms and 
conditions of the tender documents from Page No. to (including all 
documents like annexure(s), schedule(s), etc.,) which form part of the 
contract agreement and I/we shall abide hereby by the terms / 
conditions /clauses contained therein. 

3. The corrigendum(s) issued from time to time by your department / 
organization too have all been taken into consideration, while 
submitting this acceptance letter. 

4. I/We hereby unconditionally accept the tender conditions of above-
mentioned tender document(s) / corrigendum(s) in it’s totally / 
entirely. 

5. In case any provisions of this tender are found violated, then your 
department/organization shall without prejudice to any other right or 
remedy be at liberty to reject this tender/bid including the forfeiture 
of the full said earnest money deposit absolutely. 

 
 

Yours faithfully, 

(Signature of the Bidder, with Official Seal) 



ANNEXURE-C 
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AFFIDAVIT REGARDING BLACKLISTING/ NON-BLACKLISTING FROM TAKING PART IN 

GOVT.TENDER BY GOI/GOVT. DEPT 

(To be executed on Rs.10/- Stamp paper & attested by Public Notary/Executive 

Magistrate by the bidder) 

 
I / We Proprietor/ Partner(s)/ Director(s) of M/S. ------------------------------------------- hereby 
declare that the firm/company namely M/S.---------------------------------------------------------------
has not been blacklisted or debarred in the past by KMC-SHARP or any other Government 
organization from taking part in Government tenders. 

or 

I / We Proprietor/ Partner(s)/ Director(s) of M/S. ------------------------------------------- hereby 
declare that the firm/company namely M/S.---------------------------------------------------------------
was blacklisted or debarred by KMC-SHARP, or any other Government Department from taking 
part in Government tenders for a period of ---------- years w.e.f  

 
The period is over on--------------and now the firm/company is entitled to take part in 
Government tenders. In case the above information found false I/We are fully aware that the 
tender/ contract will be rejected/cancelled by KMC-SHARP, and EMD/SD shall be forfeited. In 
addition to the above KMC-SHARP, will not be responsible to pay the bills for any completed/ 
partially completed work. 

 
Signature………………………………………………….…….......................... 

Name……………………………………………………………............................ 

Capacity in which assigned:……………………………………………….. 

Name & address of the firm: ………………………………………………. 

 
 
 
 

Date: Signature of Bidder with seal 



ANNEXURE-D 
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Price Bid Format 
1. Name of the Bidder: 

 

SNO. Item Description Denom Qty Unit Rate GST@18% Total 

01 Desktop Computers 
With Specification 
mentioned in Annexure- 
B (PART-A) 

No. 10    

TOTAL COST OF NEW DESKTOP COMPUTERS  (A)   

 

 
Notes: 

1. Rate should be inclusive of all the taxes duties, fixing, laying, transportation, labour cost (GST 
to be Mentioned Separately) 

2. The information is to be filled in carefully after studying the Tender Documents and should tally 
with ‘Technical’ bid format 

3. The unit rate of each item indicated should be all inclusive and the total value of the offer all-
inclusive should come out very clearly and without any ambiguity 

4. L1 would be determined on the basis of the New Desktop Computers Cost (Refer Evaluation 
Criteria of the Tender Document) 

Declaration by the tenderer: 

I / we hereby declare that I / we before signing this tender have read and fully 
understood all the terms & conditions contained herein and undertake myself / 
ourselves to abide by them. 

I / we further declare that the information / documents furnished above are true 
and correct and any I / we undertake that any discrepancy (s) found on later occasion, 
will liable me /us any action as deemed fit by the KMC-SHARP. 

Place: 
Date: 

--------------------------------------------- 
(Signature of Bidder/Authorized signatory) 

 ̀ Name: 
Address: 
Phone: 
E-mail: 
Seal of the bidder: 
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ANNEXURE-E 

 

 
Technical Bid Format 

 
The following documents are required to upload by the Bidder along with Technical 
Bid as per the tender document: - 

S.No Description YES/No Proof of Documents Attached 

1 Minimum Average Annual Turnover as per 
tender Documents 

 Annexure-A 
(balance sheet/CA certificate) 

2 Similar work experience  Annexure-B 
(copy Of Purchase Order) 

3 Black Listed by any Central Government/State 
Government/PSU/Local Statutory Body 

 Affidavit 

4 Indian registered Company  Annexure-C 
(copy of registration) 

5 Availability of Technical and Financial 
strength to undertake the work 

 Furnish Details in Annexure-D 

6 Income Tax return  Annexure-E 

7 List of organization /customer dealt  Annexure-F 

8 Compliance of technical specification 
deviation if any should be indicated clearly 

 Annexure-G 

9 Test Reports  Annexure-H 
10 OEM Authorization Certificate  Annexure-I 

11 Details of Organization with Contact number, 
Full address & Email Id 

 Annexure-J 

 


